
10 Steps to Write a Basic Research Paper 

 

Sometimes the most difficult part of writing a research paper is just getting it started. 

Contained in this packet, you will find a list of some steps that will aid you in the research 

paper writing process. You may develop your own steps or procedures as you progress in 

your writing career; these steps are just to help you begin.  

 

1) Choose the Right Research Topic: Neither the research topic should be too long nor too 

short. It should be specific. You should be able to get ample information on it to present your 

research paper. So start by choosing a topic in which you are really interested in. 

Title 

Compose a title that is simple, attractive and accurately reflects the investigation 

 

-Phrases to avoid: Investigation, Study, Novel, Facile etc. 

- Avoid Acronyms that are known only to specialized community. 

Which of these two titles make you read the paper? 

 

Also try to get it right 

 



Some things to consider when choosing a topic:  

• Is this topic appropriate? – You may want to have the professor approve it.  

• Narrow the focus of your paper. (Try to make it as specific as possible)  

• Choose a topic that not only interests you, but will also be interesting to the reader.  

• You may want to choose a question that your paper will answer. That way, when you are 

researching, you are looking for something specific.  

• The answer that you find to this question may ultimately become your paper statement.  

 Example:  

Topic - Pay equality in the workforce.  

 Question- Do women still get paid less than men do for completing the same amount of 

work?  

 Paper Title - Women get paid less than men in certain jobs. 

 

2) Gather Information: Information can be gathered from variety of sources. You can use 

Books, Magazines, Encyclopaedias, and Internet etc. and can conduct interviews, surveys 

also. 

 Make sure you use a wide variety of sources (Internet, books, journals, video, interviews, 

etc.). 

 Allow yourself enough time to research. This will be the most intensive part of the paper, 

allow at least two hours per researching session. 

 Keep records and copies of all of the information you obtain. Get all of the 

bibliographical information while you are researching so you do not have to go back. 

 Make sure you also make note of where you found the information in case you have to 

retrieve it later.  

Such information includes:  



 Title of the article or book  

 Date it was published or copy written  

 Author(s) and publishing company  

 Pages used  

 Try to put information into your own words. It is helpful to paraphrase the information in 

your own words while you are taking notes to avoid plagiarism later. If you do take 

quotes directly from the source, make sure you make a note of that.  

 You should also be making notes about specific conclusions that you are drawing from 

the material.  

 Look specifically for details that support your thesis or question. Sometimes background 

information is also necessary.  

 

3) Start Your Research: After you have decided the direction you want to take for the paper, 

it will now be time to begin researching the topic.  

Jot down your main points. Look out for recent and reliable information. Recollect all of your 

thoughts and start writing a research paper. 

NOTE: Just because you have chosen a topic and question does not mean you have to stick 

with that one for the rest of the paper! After you have started researching, you may find 

information that makes you want to change your focus. It is fine if you change your question, 

but make sure your paper answers the new question and not the old one. 

 

4) Make an Outline of the Research: Put your all relevant thoughts in a logical order, i.e., 

organize your research paper in an appropriate manner starting from the stating of the topic, 

including manuscript and conclusion at the end. 

To construct an outline, you must group your notes together and match information that fits 

together. An outline should be formatted in this manner:  

I. Introduction (Research Paper Statement)  



II. Main heading/idea of paragraph #1  

a. Supporting detail 1  

b. Supporting detail 2  

c. Supporting detail 3  

III. Main heading/idea of paragraph #2  

a. Supporting detail 1  

b. Supporting detail 2  

c. Supporting detail 3  

IV. Main heading/idea of paragraph #3  

a. Supporting detail 1  

b. Supporting detail 2  

c. Supporting detail 3  

V. Conclusion  

Try to ensure that each paragraph contains approximately the same amount of information. 

Depending upon how organized your outline is, you should be able to write your paper 

directly from the information in your outline.  

 

5) Make a Body of Your Research paper: Once you have an outline of the research you 

will be able to link your views and evidences with the help of sentences, paragraphs, visuals, 

sounds or a combination of any of these. Put all your points in the order they will appear in 

the project. If you find that there is not enough information while writing your research paper 

you can always collect more relevant information. 



Keep in mind that you will write multiple drafts, so do not put excessive pressure on the first 

one. Some things to keep in mind when writing a draft:  

• Try to write with your own voice. Don’t just spit out researched information. Add your own 

conclusions and thoughts.  

• Remember to cite your sources when you use them, even in a draft.  

• Try to keep your information as organized as possible. That will help the reader understand 

what you are trying to say.  

• Once you have written a draft, proofread it! Have a peer respond to it or bring it to the 

Writing Centre to have a tutor help you with it.  

 

6) Revise Your Paper: Check for grammar mistakes, spelling problems. Make sure that your 

ideas explained clearly. 

 

7) Make a Final Draft: After you have revised your initial drafts, you should compose a 

final draft. It should include all: introduction, supporting evidences with a logical conclusion. 

This draft should have very few errors, have a clear organization, and be formatted correctly. 

Before you submit your paper, you should make sure you have the following elements:  

1) A cover page stating the research information, the title of your paper, your name and 

affiliation.  

2) The final, revised, copy of your paper with any formatting necessary (Footnotes, page 

numbers, citations, etc.).  

3) A works cited page listing the bibliographical information for each of your sources.  

 

8) Prepare a Bibliography: List all the sources from which you collected information for the 

paper. 



9) Create a Title Page & Keywords: Title page should include some standard information 

like your name, topic of the research, your Mentor’s name, institutions and affiliations, 

contact e-mail of corresponding author. Keywords should include topics, sub topics and the 

terminologies which are explained in your research paper. 

 

10) Evaluate your Work: Make sure that you have completed all parts with overall neatness 

and put them into correct order without missing anything. Any borrowed material is properly 

acknowledged. Finally submit your paper on time. 

 

**This information is just to help you begin your research paper. It will not answer all of 

your questions and it does not give specific details about writing a research paper. If you have 

any further questions or need any additional information, please contact us with your relevant 

and specific inquiries. 

***Soon, I will be coming up with detailed information on how to write an “effective” 

scientific research paper.  

Kindly post your comments and inquiries below this post only. 

Wishing you all, success!!! 

Best Regards, 

Imtiaz Madni. 


